
1 
 

                                   BAEL (N) -121 

 

INDEX 

English Reading and Writing Skills 

BLOCK 1      Learning Language through Literature           Page No.                                          

Unit 1 The Girl on the Train (Use of Phrasal Verbs)  3-29 

Unit 2 The Hard Mountains of Ladakh (Appropriateness) 30-57 

Unit 3 If (Poem) (Politeness) 58-82 

Unit 4 How Anaesthesia Works (Requests, Offers, Invitations 

and Refusals) 

84-111 

BLOCK 2                                                                                Page No. 

Unit 5 Introduction to Official and Business Writing 113-135 

Unit 6 Writing of Summaries and Expansion of Ideas 136-151 

Unit 7 Note Taking and Reports 152-170 

Unit 8 Minutes, Memorandum and Agenda 171-183 

Unit 9 Job Application and Resume 184-203 

Unit 10 Correspondences 204-227 

BLOCK 3                                                                                Page No. 

Unit 11 Comprehension-I (Prose) 229-233 

 Unit 12  Comprehension-II (Prose)  234-250 

Unit 13 Comprehension-III (Poetry)   251-255 

 

 


