A-0244
Total Pages : 5 | 200) | I\ T

CVDMM (N)-202

Office Automation and Internet Skills

Examination February, 2026

Time : 2:00 Hrs. Max. Marks : 70

Note :— This paper is of Seventy (70) marks divided into
Two (02) Sections ‘A’ and ‘B’. Attempt the
questions contained in these Sections according to
the detailed instructions given therein. Candidates
should limit their answers to the questions on the
given answer sheet. No additional (B) answer

sheet will be issued.
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Section—A
(@us-—=h)
Long Answer Type Questions

(& T uv) (2x19=38)

Note :— Section ‘A’ contains Five (05) Long-answer
type questions of Nineteen (19) marks each.
Learners are required to answer any two (02)
questions only.
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1.  What are the major threats to information systems ?
Describe any four threats in detail.
T TN % e T i sy | Rl I’ Tl
fored & i whifSw |

2.  Describe the evolution of all key computer generations
with their main features.
FIR i A difedl & fowm oIk yq@ fasmasii &1

U HifST |
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3. Describe the role of blogs, wikis, social media and online

shopping in today’s world.
31 &t g | =, faent, Srme Hifean o) stiared
ST T fen 9= |

4. Describe safety tips for children and adults for safe

computer usage in today’s cyber world.

Tedl IR Tl & folu o1t i |Eer gfven | gfed
ITANT o Y&l erdl sarsy |

5. Incontext to MS Excel, describe cell formatting features

such as font color, alignment and borders.
THTH TR & G5y § I HiHf S9-hive, 1, TasTie
3R 1T & HiTH I G |
Section—B
(Tvs-)
Short Answer Type Questions
(g I U9H) (4x8=32)
Note :— Section ‘B’ contains Eight (08) Short-answer type

questions of Eight (08) marks each. Learners are

required to answer any four (04) questions only.
dE:  @ug ‘w’ # e (08) o SwiE g fed ¥,

e U & foru 3me (08) ik fuifia €1 frenfem

I T8 G Hhael AW (04) T & W 3 |
A-0244 (3) P.T.O.



Explain the role of CU and ALU in computer processing

with examples.
FHE TR § T 3R TTery i yffen dfed e
THETET |

Differentiate between Proprietary and Open-Source

Software with examples.

et $iR HoF-U dideest § 3T dfed SR
AT |

Describe the process of inserting ClipArt and formatting

text in a MS PowerPoint Slide.
THATY YfeRUTse Tse § et e SR e widfen
&t YfmaT &l GHSET |

Explain character and paragraph formatting tools

available in MS Word.

U € H 3T hiFed IR WETE Wit Tow
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In context to MS Word, describe the use of borders,

shading and line spacing with suitable examples.
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6. What is ClipArt ? Explain how text flows around
graphics in MS Word ?
foerueTe =1 § 2 TAwE a9 § wihed & 1i-fie e
4 Safted g g ?

7.  Explain how to set page margins, orientation and page
numbering in MS Word.
T € H U9 Wi, SRR ofR i Tefin ¥ w
i Fihal SISy |

8.  Explain Client-Server and Peer-to-Peer Networks with
diagrams.
FARS- WA 3R fR-T-TR "eas &1 foa =@feq
HHATRT |
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