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Note :This paper is of Fifty (50) marks divided into two
(02) Sections A and B. Attempt the questions con-
tained in these sections according to the detailed
instructions given therein. Candidate should limit
their answers to the questions on the given answer

sheet. No additional (B) answer sheet will be issued.
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Section—A / 00

(Long Answer Type Questions) /J JUIIIL DO U100 OO0

Note :

Hinig

Section ‘A’ contains Five (05) long-answer-type ques-
tions of Thirteen (13) marks each. Learners are re-
quired to answer any two (02) questions only.

(2x13=26)
00000000000 sy OIII DOIRID OiOI 000D IDOI OO
000 0I000 000o 0D i000 0ol 3y 4o foomooo oo
(oo Oooobitouintie2)y DoomOIooooO
00

. What are the various types of computers? Classify

them based on size, functionality, and purpose.
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. What is a spreadsheet, and what are its primary func-

tions? What are the advantages of using spreadsheets
for data analysis?
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3. Explain the key components ot the Microsoft
PowerPoint interface. How can you use transitions
and animations in PowerPoint to enhance a presen-

tation?
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4. Explain the following shortcut keys:

Ctrl+C, Ctrl+V, Ctrl+X, Ctrl+E, Alt+Tab, F2, F3, F5,
F11, Cul+A, Ctrl+Alt+ +(Plus), Ctrl+F, Ctrl+S
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Ctrl+C, Ctrl+V, Ctrl+X, Ctrl+E, Alt+Tab, F2, F3, F5,
F11, Ctrl+A, Ctrl+Alt+ +(Plus), Ctrl+F, Ctrl+S
5. Explain the difference between:
(a) Save and Save As
(b) Undo and Redo
(¢) Clear Formatting anf Format Painter

(d) Cut Paste and Copy Paste
(000 0000 Uoo0 oo Onoad

(a) Save and Save As
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(b) Undo and Redo

(¢) Clear Formatting anf Format Painter
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Section—B / [[UO0L]
(Short-Answer-Type Questions) / LI DOIUI 0000 0000

Note :Section ‘B’ contains Eight (08) short-answer-type
questions of six (06) marks each. Learners are
required to answer any Four (04) questions only.

(4%6=24)
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1. Explain the concept of an operating system and its

functions.
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2. Convert the following Decimal numbers to Binary

numbers:
(a) 25
(b) 100
(c) 45
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(a) 25
(b) 100
(c) 45
3. Explain the use of mail merge in Microsoft word.
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4. What are the <table>, <tr>, <td>, and <th> tags used

for and how do they work together to create a table?
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5. Explain the concept of the von Neumann architec-

ture and its significance in computing.
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6. Explain the following MS-Excel functions with syn-

tax and example:
SUM, AVERAGE, MAX, MIN, COUNT
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SUM, AVERAGE, MAX, MIN, COUNT

7. What is Hypertext Markup Language? What are its
properties and why is it important for the World
Wide Web?
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8. Explain the role of search engines in the World Wide

Web. Name any five search engines.
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