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Time: 2:00 hrs                 Max. Marks: 50 
Note :  This paper is of Fifty (50) marks divided into  (02) 

 Section A and B. Attempt the questions contained in 

 these sections according to the detailed instructions 

 given therein. Candidates should limit their answers to 

 the to the questions on the given answer sheet. No 

 additional (B) answer sheet will be issued. 
 

uksV % ;g iz'ui= ipkl ¼50½ vadksa dk gS tks nks ¼02½ 

[k.Mksa] d rFkk [k esa foHkkftr gSA izR;sd [k.M esa 

fn, x; foLr`r funsZ'kksa ds vuqlkj gh iz'uksa dks gy 

djuk gSA ijh{kkFkhZ vius iz'uksa ds mÙkj nh xbZ 

mÙkj&iqfLrdk rd gh lhfer j[ksaA dksbZ vfrfjDr 

¼ch½ mÙkj&iqfLrdk tkjh ugh dh tk;sxhA 

 

 

P.T.O. 



K-1125                               2 
 

Section-A (Long Answer Type Questions) 

 

Note : Section 'A' contain Five (05) Long-answer-type 

question of Thirteen (13) marks each. Learners 

are required to answer any two (02) questions 

only.    

 [2x13=26]  
 

uksV % [k.M ^d* esa ik¡p ¼05½ nh?kZ mRrjksa okys iz'u fn;s 

x;s gSa] izR;sd iz'u ds fy, rsjg ¼13½ vad fu/kkZfjr 

gSaA f'k{kkfFkZ;ksa dks buesa ls dsoy nks ¼02½ iz'uksa ds 

mRrj nsus gSaA 

Q.1. What is the use of mail merge? Explain the steps 

involved in mail merge with suitable examples.  

 esy eTkZ dk D;k mi;ksx gS\ esy etZ esa 'kkfey pj.kksa dks 

mi;qDr mnkgj.k ds lkFk le>kb,A 
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Q.2. How to create a web page in HTML? Describe the 

different features of HTML. Create the following 

webpage using HTML. 

  

 ,pVh,e,y ds ,d osc ist dSls cuk,a\ ,pVh,e,y dh 

fofHkUu fo'ks"krkvksa dk o.kZu dhft,A ,pVh,e,y dk 

mi;ksx dj ds fuEu oscist cuk,¡A 
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Q.3. Explain the different number systems with example. 

 mnkgj.k ds lkFk fofHkUu la[;k iz.kkfy;ksa dks le>kb,A 

Q.4. What are the different features of MS-Excel? How MS-

Excel can be used in data analysis? 

 ,e,l&,Dlsy dh fofHkUu fo'ks"krk,a D;k gS\ MsVk fo'ys"k.k 

esa ,e,l&,Dlsy dk mi;ksx dSls fd;k tk ldrk gS\ 

Q.5. What are the features of MS-DOS? What do you mean 

by external and internal commands? Explain any five 

external and internal commands with suitable example. 

,e,l&MkWl dh fo'ks"krk,a D;k gSa\ ckgjh vkSj vkarfjd 

dekaMl ls vki D;k le>rs gSa\ mi;qDr mnkgj.k ds lkFk 

fdUgha ikap ckgjh vkSj vkarfjd dekaM~l dh O;k[;k dhft,A 

 

Section-B (Short Answer Type Questions) 

Note : Section 'B' contain Eight (08) short-answer-type 

question of Six (06) marks each. Learners are 

required to answer any Four (04) questions only. 

   

 [4x6=24] 
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uksV % [k.M ^d* esa vkB ¼08½ nh?kZ mRrjksa okys iz'u fn;s 

x;s gSa] izR;sd iz'u ds fy, N%¼06½ vad fu/kkZfjr gSaA 

f'k{kkfFkZ;ksa dks buesa ls dsoy pkj ¼04½ iz'uksa ds mRrj 

nsus gSaA 

Q.1. Explain any five formatting commands of MS-Word. 

 ,e,l&oMZ ds fdUgha ikap QkWesZfVax dekaM~l dh O;k[;k 

dhft,A 

Q.2. Explain any five data analysis functions of MS-Excel 

with example. 

 mnkgj.k ds lkFk ,e,l&,Dlsy ds fdUgha ik¡p MsVk 

fo'ys"k.k Q+aD'kal dks Li"V dhft,A 

Q.3. What are the different types of computers? What are 

their characteristics? 

 daI;wVj ds fofHkUu izdkj D;k gSa\ mudh fo'ks"krk,a D;k gSa\ 

Q.4. What do you mean by generation of computer. Explain. 

 daI;wVj dh ihf<+;ksa ls D;k rkRi;Z gS\ O;k[;k dhft,A 

Q.5. What are the features of WINDOWS 11? 

 foaMkst 11 dh fo'ks"krk,¡ D;k gSa\ 
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Q.6. What are the features of MS-PowerPoint? Write the 

steps to create a presentation slides. How to insert an 

audio in the slides? 

 ikoikWbaV dh fo'ks"krk,a D;k gS\ izLrqfr LykbM~l cukus ds 

fy, pj.k fy[ksaA LykbM~l esa vkWfM;ksa dSls Mkyk tkrk gS\ 

Q.7. What is the role of internet in education? Discuss in 

detail. 

 f'k{kk esa baVjusV dh D;k Hkwfedk gS\ foLrkj ls ppkZ djsaA 

Q.8. Explain the following terms: 

 i. Document inspector in PowerPoint 

 ii. Notes pane 

 iii. Trigger in context of animation 

 fuEufyf[kr 'kCnksa dh O;k[;k dhft,% 

 i. ikojIokbaV eas nLrkost+ fujh{kd 

 ii. uksV~l Qyd 

 iii. ,uhes'ku ds lanHkZ esa fVªxj 

 

 

********************** 


