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About Uttarakhand Open University

There has been a significant growth in the aregpeh and distance education around the
world. Open Distance and Learning mode of educdtasibeen recognized as one of the
effective tools of educationally empowering thetsers of the society who could not
afford to join the formal on-campus education doevarious reasons. Presently, ODL
institutions are not only imparting education asaéternative to the formal system but
also in areas such as vocational and technicalagiducand even in high technology
based education. The distance education also hast@b to reach to the un-reached and
even marginalized and excluded groups such ad pdgulations and women. Open and
distance education provides an opportunity to sttedor acquiring new knowledge and
skills that are needed to function in the society.

Uttarakhand Open University being in educationdfitdr anew has taken initiatives to

offer an opportunity to those students who are len&t get on-campus education and
those who have limited access to education ressuiidee Uttarakhand Open University

was established in 2005 to promote education thraygn and distance learning system,
with introduction of flexible and innovative metlsdf education to ensure ‘independent
learning’ to anyone, anytime and anywhere. The nganognes of Uttarakhand Open

University also envisage providing an opportungysomen of Uttarakhand who by and

large has been left out in educational effortswofmation.

Uttarakhand Open University’s study programmessatective and customized to meet
the learning requirements of knowledge seekers elsag to ensure that they learn at
their own pace and convenience. Within the findnti@ans of University, due care has
been taken to keep the cost of education low Soetthacationally backward sections can
take advantage of University’'s programmes throuddl Onode. Keeping this goal in

view, the Uttarakhand Open University has made edad efforts to offer professional

and job oriented courses with regular updates ofiala and study material and

introduction of tools of Information Technology.

Uttarakhand Open University has been contributm¢ghe development and training of
qualified human resource capital for the stateatdkhand Open University has also
signed Memorandum of Understanding with severaldifep research institutes,
companies and professional bodies for the trainfrtge students.

Uttarakhand Open University has been offering maourses through (Open and
Distance Learning) mode of education. For all theserses there are strong in-house
capabilities which are available to students altime.



Programmes of Study

Uttarakhand Open University has decided to offencation through ODL mode in
selected programmes where University has strenbitie courses are designed and
developed with views to prepare a cadre of manpowleo may possess requisite
knowledge and professional skills to effectivelyndtion in the globalised economy,
which is no doubt highly knowledge intensive. Is @ndeavors to cater for education and
training needs of different socio-economic grouppeople, the programmes have been
carefully identified to fill the gaps in availaltiliof courses offered by other institutions
and/or to provide cost-effective options to the kezasections of the society, who are
unable to reap the benefit of development duedk ¢d adequate education, training and
skills. Without sacrificing the quality of educatiothe cost of education is kept very low
so that the economically deprived sections mayrdffo pay fee and may benefit from
the educational opportunity. Learning resourcespaogided at the doorsteps of learners
through the extensive network of educational ing# at our Study Centers.

The experience and expertise of reputed collegdsuaiversities and other educational
institutions, which are our recognized Study Centare duly utilized for delivery of
programmes and for effective learning. From theyvieeginning of the process of
planning and execution of programmes, the bestipescin Open and Distance learning
for quality assurance are followed, which is whg firogrammes of Uttarakhand Open
University are very popular among the enlightenemhmunity of students.

The academic programs are developed at the Unlyesi respective schools. The
following are-

The School of Humanities

The School of Social Science

The school of Commerce and Management Studies

The School of Tourism and Hotel Management

The School of Journalism and Mass Media

The School of Sciences

The School of Computer and Information Sciences

Current academic programmes of Uttarakhand Open Unversity offered

Name of the Programme Eligibility Minimu | Maxim
m um
Duratio | Duratio
n n
Master of Arts MA) Graduatiol any strear 2Y 6Y
Master of Social Work (MSV Graduatiol any strear 2Y 6Y
Master of Business AdministratioMBA) Graduatiol any strear 3Y 6Y
Master oiComrmerce ( MCom Graduatiol any strear 2Y 6Y
PG Diploma in journism and Mas Graduatiol any strear 1y a4
communication (PGDJMC)
P.G.Diploma irMarketingc Managemet Graduatiol any strear 1Y 3Y




P.G.Diploma irHuman Resourc Graduatiol any strear 1y 3Y
Management

P.G.Diploma irFinancia Managemer Graduatiol any stean 1Y 3Y
P.G.Diploma irManufacturiniManagemer | Graduatiol any strear 1y 3Y
P.G.Diploma irRetai Managemer Graduatiol any strear 1Y 3Y
P.G.Diploma in International Busint Graduatiol any strear 1Y 3Y
P.G.Diploma in Hotel & Tourisr Graduatior any strear 1y 3Y
Management

Bachelor of Arts (BA 10+2 any strear 3Y 6Y
Bachelor of CommerceB.Com) 10+2/BAP or BC 3Y 6Y
Bachelor of Business AdministratioBBA) | 10+2/ BPIany strear 3Y 6Y
Bachelor of Computer Application (BC 10+2/ BPIany strear 3Y 6Y
Bachelor in Tourism Studies ( BT 10+Z any strear 3Y 6Y
B.Sc in Hotel & Tourism Manageme 10+2/ BPFany strear 3Y 6Y
Diploma in Public Health & Communit 10+Z any strear 1y 2Y
Nutrition

Diploma in Beauticia 10+Z any strear 1Y 2Y
Diploma in Eanking and Finan: Graduatiol any strear - -
Diploma in Retail Manageme 10+2/BPFany strear 1Y 3Y
Diploma in Management of Non Wor Min. 10+Z any strear 1Yy 4y
Forest Products (DMNWFP)

Diploma in Hospitality and Hote 10+Z any strear 1y 3Y
Administration

Diploma in Tourism Studit 10+Z any strear 1Y 3Y
Diploma in Front Office & Tourisn 10+2/ BPI 1y 4y
Operation

Diploma in Accommodation Managem 10+2/ BPI 1Y 4y
Diploma in Food & Beverage Service Sk | 10+2/ BPI 1Y 4Y
Diploma in Food Production iills 10+2/ BPI 1Y 4y
Certificate course in Panchayataj Any Literate 6M 18M
Certificate Course in Right to Informati 10+Z any strear 6 M 18M
(CCRI)

Certificate in Salesmanship & Market 10+2/ 10+ BAP or BC 6M 2Y
Certificate course in Bhaaratiya Jyotishal0+2 any stream 6M 2Y

Who can start the Study Centre?

The study centre is the backbone of the Open Usityereducation concept. The
education and its reliability depends more on thegrated functioning of the study
centre and the work place and providing a goodifaekl to the university. Uttarakhand
Open University offers a number of study programmie®pen and Distance Learning
from its on-campus Departments managed by the yighhlified faculty. Since its

resources in terms of space are limited and progwesrare in high demand, a provision
of Study Centre has been made. These carefullgtedleStudy Centers are meant to
enable the students to get full support of studpueces including classrooms, library, IT

support and counselling.




The study centre could be in an educational ingtitgGovernment Colleges/ private), or
any other organization, industry, NGO willing toopide necessary infrastructural
facilities like accommodation, machines, tools amglipment. It should also have
enthusiastic qualified staff, fully backed by themagement of the organizations for
implementation of the prescribed course. The usitiereserves the right to select the
institution to function as study center from amdnfe institution desirous to provided
facilities available with them. The institution tme organization should be registered
under the societies Act.

An institution affiliated to government recognizBdards/Universities will be eligible for
the establishment of a Study Centre. Institutionanmg Study Centers of UGC
recognized University, Polytechnics, ITIs will ald® considered for running Study
Centers of Uttarakhand Open University.

The study center shall normally have training fdes for a minimum of one course.

The study centre shall have to make necessarygamaants for distribution of study
material to students. The material will be supplldthe university. The study centre
shall make all arrangements for display of A/V aid®nitoring the programmmes and
conducting class tests and examination for studdrte university shall prescribe the
staffing pattern at the study center in consultatigth the management of the institution,
but in no matter they will be university employees.

The Institute/organization must have specific adégufacilities for learners of the
Vocational Courses as per norms of the Univerditye specific requirements for each
programme as outlined in Annexure-I.

Process of Approval

1. Application

The prospective institutions who fulfills the ebgity criteria may apply on the prescribed
application form as per format; Annexure-Il. Thekgant should pay a fee of Rs.1000 in the
form of Demand Draft in favour of Uttarakhand Opémiversity payable at Haldwani. Form
can also be downloaded from the University web @itép://uou.ac.in).The downloaded
form will be acceptable only with the fee of Rs. 1 (non-refundable). All the
Government Educational Institutions are waived frompaying the fees The form should
be submitted to the Registrar, Uttarakhand Openvessity along with bio-data of
coordinator(s) and counsellors(s) as per the farifftnexure-1l and 1V).

2. Scrutiny of Application

The application will be scrutinized by the Univeéysifor eligibility criteria and other
requirements as per the norms. If the applicat®ofound suitable, the institution will be
required to submit processing fee which will be@mnrced afterwards.

3. Inspection
After the receipt of processing fee, the Universitly send a team of experts from University
or outside to inspect the Centre, its facilitied asther resources including the faculty



(coordinators, counsellors). The team may alsoereuhe financial position of the Centre
and may ask for the balance sheet of at least je@es.

4. Approval

The visiting team will submit its report to the Ragar, Uttarakhand Open University. The
report of the visiting team will be placed for apgal to the Standing Committee of the
Academic Council of the University. If approvedeti€entre will be informed by the
Registrar, UOU along with comments, if any. Depagddn physical verification report, the
University may not approve all the programmes aidgtfor a Centre for which it has
applied. This approval will be provisional andhite are certain deficiencies to be met, the
Registrar may provide a timeframe to address thieidacies. If required, the University
may resend the inspection team to check the impnené

The applicant institution will make suitable arrangent for smooth conduct of inspection by
the team.

5. Signing of Memorandum of Understanding (MoU)

Each Study Centre on its approval by the Universityf have to sign a memorandum of
understanding (MoU) and deposit a Security andliaffon Fee as decided by the University
(Affiliation fee is Rs. 10,000/)

6. Renewal of MoU

MoU is tenured and has to be renewed at least @mhnbefore the expiry of its tenure with
mutual consent of both the parties. It will be tesponsibility of the Study Center to
approach the University for Renewal of MoU in adsanWhile renewing MoU the
University may revise the terms and conditions witlatual consent and re-inspect the
Centre. In such a case Study Center will deposiptiocessing (inspection) fee as prescribed.
If MoU expires without renewal, it would be assumbdt Study Center is not interested in
continuing its association with the University. TBaudy Center, if not interested to renew
the MoU shall have to claim refund of security dg@p@without interest) within 3 months of
expiry of MoU. After three months security moneylvie forfeited. After expiry of MoU, a
Study Center will have to apply afresh with all ttees as prescribed including security
deposit.

Information about Counselors to be Engaged by thet8dy Centre

The University will specify the qualification andperience of the counsellors/teachers who
will be engaged by the Study Centers for its stpdygramme(s). At the beginning of each
academic session, the Coordinator of Centre willvéwmd a list of counsellors along with

their complete bio-data for approval by the Uniitgréas per format of Annexure- V). This

information may also be provided online by the $tGenters to the University.

Uttarakhand Open University’s Role in Academic Actvities

1. Release of Admission Notification
The University will publish Admission Notificatioiinrough newspapers and web site and



issue Prospectus for different courses. However Study Centres will be permitted to issue
local advertisements at their own expenses for lzolg student clientele for University
courses. A draft admission notification or any otpeblicity material in which name of the
University is given should be sent to the Univgrddr its approval in advance. It will be
ensured by the Study Centers that such advertigsnm not give an impression of
commercialization of higher education. The Univigrsalso insists on publication of
advertisement by a Study Center specifically faatdtkhand Open University and not along
with other Universities for which the Study Centesty be an authorized Study Cenre.

2. Registration of Students

The University will register the students aftere@ing the application forms along with the
requisite certificates and fees from the Study &mntThe University will check eligibility
criteria and authenticity of certificates. In sgieccases, the University may use benchmark
to short-list the candidates. After screening, msotidated list of admitted candidates will be
sent back to the Study Centres for the purposesoohselling etc. The University may
restrict number of students at a Centre or in arssgudepending on the availability of
resources. Enroliment numbers will be allotted Iy University to admitted students. The
University will have the right to refuse admissitm any student without assigning any
reason. Foreign nationals will be enrolled throdigl Foreign Students’ Advisor (FSA) of
the University, on case-to-case basis and apptedsiady Center for such candidates will be
determined by the University.

3. Delivery of Self Instructional Material (SIM)

The University will provide self-instructional maital (SIM) to the Study Centre (for which
20% of the fee shall be deductefdy onward dispatch to the students. The University
engages experts to prepare and vet the SIM ashpandarms of the course. SIM content is
also updated time to time. It will be the respoitigybof Study Centre to promptly deliver the
material to students. University may also uploadigtmaterial on web site.

4. Conduct of Examinations

Conduct of annual/semester examination will be résponsibility of Uttarakhand Open
University.

Examiners will be appointed by the University andleation of scripts will be organized
centrally by the University. For the conduct of ewaation, the University will supply
question papers, answer books and other instrigctithe Study Centers. The Study Centre
shall provide/arrange, free of charge, space amdittwme for conduct of examination
including practical examination. The University mayly reimburse the remuneration
payable to Examination Superintendents, Invigigt@lerks and Class IV staff as per the
University norms. Reimbursement of no other expenstated to examinations will be
considered. Alternatively, the University may pibwia fixed per unit expenses to Study
Center for conducting the examination. This Unistcwill be determined in advance and
communicated to the Study Center. The Study Centktrsubmit pre receipt bills with
names, designations and signatures of all theiestgpinvolved in conduct of examinations
within one month of end of the examinations. Atieis date no claim will be considered. It
will be the responsibility of the Study Centre tonduct periodic evaluation of students as
prescribed by the University for each programmeaitextra charges. The University may
depute Observer(s)/Coordinator(s) who will ensurem@h conduct of examinations at the



Study Center as per the University norms withou aralpractices. The University may
organize examination at Central examination cenbgrlubbing students from different
Study Centers of a city. It may also arrange exations at a Central Centre for students
from different cities. However, advanced informatisill be given to students through Study
Center and website.

5. Evaluation and Declaration of Results

Evaluation of scripts will be done by the Univeysiippointed examiners/evaluators. For this
purpose, Uttarakhand Open University will arrangatral facility on campus. Results will
be declared by Uttarakhand Open University as ssopossible through web site and the
same will be communicated to the students throuighir trespective Study Center.
Marksheets, degrees and certificates will onlydseiéd by Uttarakhand Open University.

Infrastructure Required at STUDY CENTRE of Uttarakh and
Open University

Every Study Centre shall ensure the following ftes for counseling and learning activities
of students enrolled in the programmes of Uttarakh@pen University.

1. Classroom

Adequate number of classrooms shall be providedhleyStudy Centre. The classrooms
should be well ventilated and appropriately locatedhe campus or building of the Study
Centre. The classroom should be equipped with hidtte boards, overhead projectors or
LCD projectors, screens and other teaching aids.

2. Library

Study Centre shall provide adequate number of baokiss library. The University will
provide suggested list of study material and thelpCentre shall arrange to obtain adequate
copies of suggested study materials for consuitabip the students. The Study Centre will
also provide Magazine and Journals relevant t@ufit programmes.

Every Study Center shall also subscribe to at iwastaily English newspapers.

Employment Newspaper shall also be made availalileet students.

3. Examination Hall

Each Centre should have adequate facility to canéxaminations for all the students
assigned to it. Necessary furniture should be &gl In case, a Study Center has space to
accommodate more examinees, Uttarakhand Open UWitivenay consider it as one of its
examination centres. The University may reimburd® tremuneration payable to
Examination Superintendents, Invigilators, Clerksl &lass IV staff as per the University
norms.

Reimbursement of no other expenses related to exdiomns will be considered.

Alternatively, the University may provide a fixecrpunit expenses to Study Center for
conducting the examination. This Unit cost willdetermined in advance and communicated
to the Study Center.

4. Computer Room



Study Centre should have a well-equipped computemrwith PCs as per the course
requirement, printers, and internet facility. Then@puter Room should preferably be air-
conditioned and all the PCs should have power lfacku

5. Office for Uttarakhand Open University’s Coordinator

Study Centre should arrange an office space for @u®rdinator/Representative of

Uttarakhand Open University for his/her exclusivee.uThis Office should have necessary
furniture and facilities of a telephone, PC witlkeimet and printer. A name plate “Office of

Uttarakhand Open University Coordinator” shouldiked on this office.

7. Other Students Amenities and Facilities

» The Study Center should have safe drinking wateplsu

» The Study Center should have separate and ademurateers of toilets for boys and

girls, which should be well- maintained and witlpgly of running water.

* Local telephone facility should be extended tofsihthe Study Center.

* First-aid facility should be available to students.

» Each Centre should have firefighting equipment arking condition.

*There should be a strong room/safe to store quessgapers and other confidential material.
» There should be adequate arrangement for secudtgarveillance.

8. Counsellors

The Study Centre shall provide adequate number wHlifeed counsellors for each
programme as specified by the University. All tleaisellors should be conversant with the
use of computers and they should have their e-lailso that the University Coordinators
may communicate with them.

9. Non-teaching staff

The following minimum non-teaching staff shall beyided at every Study and Learning
Resource Centre:

i) Co-coordinator -1 for each programme

i) Office Assistant/Data Entry Operator -1

iii) Class IV staff -1

All the staff of Study Center will be appointed apaid by the Study Center and shall be
employees of Study Centre. Detail of Coordinatat @ounsellors should be provided to the
University in the format as specified.

10. Courses of other Universities at Study Center

A Study Center selected by Uttarakhand Open Uniyersay serve as a study centre for
other Universities. However, STUDY CENTRE will hateedisclose this information to the
University and ensure that there is no conflictimierest and adequate infrastructure and
resources are earmarked for Uttarakhand Open Wifyeourses.

Specific Requirements at the Study Centers

The University shall prescribe norms for each Paogne so that every Study Centre
selected by the University provides the optimunilitges to all the students.
The University will have the right to revise therms before the start of every academic year.
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The existing requirement norms are given in the éxume-I.

Study Centre’s Activities

The Study Centres of Uttarakhand Open Universitgnfan important part of the

Overall structure of the University designed to vile extensive and efficient student
support services to its learners by adequate legrresources. The Study Centers will be
expected to offer academic support to studentsipplement contents of the course in the
form of Self-Instructional Material. Interaction ti the academic Counselors and fellow
students and access to modern technology with adsii@l aids should equip the students to
complete the course in prescribed time. Thus, ayStGentre of Uttarakhand Open
University helps the students by means of apprtpfiarms of educational technologies so
as to provide extensive, modern and efficient studapport services. Study Centres would
be located in friendly surroundings and will norimalfunction on holidays and
Saturdays/Sundays. However, it does not meantiegtwill not function on working days. It
is expected that depending on the requirement ®fptiogramme, contact classes will be
arranged on weekdays also in the evening.

Part time Coordinators will act as a link betwea® tyniversity and Study Centers. The
Study Centre will provide part-time academic and-academic staff as per norms. It will be
the responsibility of the coordinator to scheduteganize and supervise the efficient
functioning of the centre. He/she has to keep aathtain up-to-date records of Centres’
activities and communicate to the Registrar of takthand Open University timeto- time.
Uttarakhand Open University may call regular megginf coordinators to discuss progress
and attend to pertinent issues. No TA/DA will bédpay the University for such Interactive
sessions.

In order to provide orientation to Coordinatorsa8lemic Counsellors and other support staff
appointed at the Study Centre, the University magawize Orientation programme /
Workshop in Uttarakhand Open University or selesteues.

Contact Classes/Counselling Sessions
A Study Centre shall arrange at least 30 hour@wohselling per course of 4 credits.

Functions of the Study Centre of Uttarakhand Open
University

The Study Centers of the University will have tledldwing major functions/activities to
perform.

1. Academic Counselling

All Study Centres of the University shall providpportunity to the learner for face-to-face
interaction with counsellors. Keeping in view thengenience of learners, counselling
sessions/group’s discussion etc. shall be organioed weekdays, holidays and
Saturday/Sundays as per approved scheduled. Thg Sentres shall also provide pre-entry
counselling to the prospective learners and clesir tloubts.

2. Delivery of Learning Resources
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The Study Centre would provide all the learningteses to the students in the form of print
such as Self-instructional Material (SIM) or digitaedia (CDs, soft copies) supplied by
Uttarakhand Open University FREE OF COST. The Uity may organize contact and
counselling through video conferencing with studeAidequate facilities should be available
with the Centers for this activity.

3. Library services

A Study Centre established/recognized by the Usityemill provide with relevant course
material, reference books, audio-visual for eactu\stprogramme. The Study Centre shall
arrange to extend these facilities to all learnkisrary should remain open for extended
hours during examinations.

4. Information services

The Coordinator and other part-time staff shallvpte the latest information regarding
course material, examinations, counselling, varfmagrammes being run by the University
and supply them the necessary literature availadlethe Study Centre through
announcements, notice boards, e-mail etc. The SDedyre will thus serve the students as an
information and learning resource centre of theversity.

Functions of STUDY CENTRE Coordinator

1. The Centre Coordinator shall be responsibleafbithe activities of the Study Centre.
He/she shall coordinate and supervise the workl dha individual Counsellors and will act
as a link between the University and the Study feent

2. He/she shall be responsible for the maintenah@@l records and registers in respect of
the activities of the Study Centre, either acadesni@dministrative.

3. He/she shall supervise the work of the suppgpiitaff members of the Study Centre.

4. He/she shall respond to all communications ftbemUniversity, remain in touch with the
Registrar, UOU and other University officials antiead meeting whenever called in the
University. He/she will keep a watch on the Univigrsveb site and inform the students
about new announcements concerning them.

5. He/she shall inform the students of time aneé d#btted to them for attending the
counselling sessions, contact Programme, tutcetals

6. He/she shall ensure that the Study Centre isdgmmn on the days fixed by the University.
7. He/she shall be responsible for assigning then€ellors the specific days on which they
will be available to students.

8. He/she shall ensure timely evaluation of thettemi assignment by the Counsellors and
arrange to dispatch them to the Candidates. Hesbta#l maintain a record of such
assignments submitted by the Candidates. Marksinglotaby the students in continuous
evaluation will be promptly communicated to the \énsity.

9. He/she shall ensure that library facilities greperly maintained and extended to the
students coming to the Study Centre for contaagniammes and guidance.

10. He/she shall ensure punctuality and attendandbe students and submission of the
assignments in time.

11. He/she shall ensure that the Study Centreapeply equipped with the Study material
and the necessary audio and video equipment angutens are in proper working order at
all time.
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12. He/she shall be available at the concernedySGahter on counseling days. In case
he/she is not able to attend to his/her dutiehemobtified days or has to be away from work
for reasons beyond his/her control, he/she shallenadternate arrangements to ensure that
the work of the Study Centre is not hampered.

13. He/she shall abide by the instructions isswedim/her from time to time by the
University and shall submit a quarterly report ba &ctivities of the Centre to the University.
This information may also be submitted online/bma.

14. He/she shall ensure discipline in the Studyt@eronsistent with the aims and objectives
of the University.

15. He/she shall be required to perform such othdies as may be assigned by the
University from time to time for the effective fuimamning of Study Centre.

The institution selected as a Study Centre of dktaand Open University shall have to
execute a MoU/agreement with University in fulfidm to the aforesaid terms and
conditions.

Cancellation of Study Centre by Uttarakhand Open Uiwversity

In case of unsatisfactory performance of the StDdmgtre, the University reserves the right to
cancel the Study Centre and withdraw the candidates there after giving one month’s
notice. The University shall deduct the share opB0 cent of the fees payable to the Study
Centre of the full academic year proportionatdiyhe University cancels the Study Centre in
the mid session. The University will make suitabléernative arrangement for enrolled
students at such a centre.

The University may determine minimum number of stud in a course to be registered for a
Study Center. If these numbers are not attained|thiversity may consider de-recognition
of such a Centre. Advance notice will be sent &edstudents may be shifted to other centre,
preferably within the same city from the next acagteyear. If there is no Study Center of
Uttarakhand Open University in that city, studemtzy be given option to shift a centre of
their choice.

In case any regulatory agency such as UGC or DiEetdi Uttarakhand Open University to
restrict its ODL activities or limits the Study Qers the University shall abide by such
directives and inform the affected Study Centeroetiogly. However, all efforts will be
made to safeguard the interest of students in ttatism with UGC/DEC.

Relationship

Nothing in the arrangement between Uttarakhand Querersity and a Study Centre shall be
deemed to constitute franchise, partnership orsancation between parties and their employees
nor create/constitute any party as an agent of ety for any purpose/purposes.

Arbitration

Any dispute arising with regard to any aspect @sthguidelines and MoU, the concerned
parties will resolve the same amicably, Howevercase the dispute remains unresolved, it
shall be referred to an Arbitrator, to be appoinbgdmutual consent of both the parties
subject to jurisdiction being Nainital. The decisiof the Arbitrator shall be final and binding
upon both the parties concerned.
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Annexure-|

Specific Requirements for different Programmes

Requirements| IT Course Management| Health Hotel & Humanities
Course Sciences Tourism Course
Courses Courses
(food &
nutrition)
No of Student | 40 40 40 40 40
Computer and | Server-1, Serve-1 Serve-1 Serve-1 Computers
related computers P-| Computers Computers Computers PIV
requirement IV or above- | PIV PIV PIV or above-4,
20, or above-15 or above-15 | or above-15 | Printer-1
Networking Networking Networking Networking Internet
Printers - 2 Printers- 2 Printers- 2 Printers- 2 connection
Scanner -1 | Internet Internet Internet Software: MS
CD/DVD connection connection connection Office
Writer-1 Software: MS | Software: MS | Software: MS
Internet Office, any Office, any Office, any
connection other software | other software| other
Software: required for | required for | software
Windows C, | the course | the course | required for
C++, MS Quality the course
Office Oracle Control
With
developer
2000, Front
Page, JAVA,
Linux, any
other
software
required for
the course.
Audio-Visual TV, TV, TV, TV,
Aids and ICT | VCR/VCD VCR/VCD VCR/VCD VCR/VCD
equipment Cassette Cassette Cassette Cassette
Recorder and| Recorder, Recorder and | Recorder and
Player, LCD | LCD Player, LCD | Player, LCD
projector Projector projector projector
Newspaper: Two Englist | Two daily Two Englist | Two Hindi
Newspapers | Business Newspapers | Newspapers;
newspapers. Hospitality | One English
Employment Magazines _Il\_lewspaper,
News  shall and Journalg 'WO
like Travel | Magazines
also be made Plus
available Outlook
Traveler,
Express
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Hotelier and

Caterer,
Travel Talk
etc
Hospital well
Equipped
Lab having
Facilities of:
Patient
Counseling
Pre and Post
Operative
Care
Nursing Care
Ante-natal
Care
Imaging (X-
ray,
Ultrasound)
B.P.
measurement
Examination
of Blood
Examination
of Urine
Other Dbecs code, | KITCHEN Seminar ha
requirement Stabilization, | AREA 250 | with 40 seats
Safty in sgm with all
Laboratory | the facilities
ie. gas
ranges, oven
bakery, small
equipments
etc
Demo
restaurant
250 sgm with

proper table,
chairs,
cutlery,
crockery For
at least 10
tables
Demo guest
room 250
sgm with all
facilities ie.
bed, wash
room etc
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Annexure-I|

To,

Registrar,

Uttarakhand Open University,
Haldwani, Nainital
Uttarakhand

Subject: Application for the establishment of a stdy centre of Uttarakhand
Open University for.................. programme.

Sir,

This College/Institution is keenly interested itaddishing a Study Centre
of Uttarakhand Open University for...................... Programm

I am sending herewith the detailed information of Gollege/Institution
in the prescribed format.

| am also enclosing a crossed Demand Draft of mmalised Bank of Rs
1000/- towards Processing Fees drawn in favoudibhrakhand Open University
payable at Haldwani.

| request the University authorities to consider gpplication
sympathetically and grant us a Study Centre for..........

Yours Sincerely,

(Principal/Head)

(Date; Place)

Enclosed: 1. Information Sheet

2.D.D.No.......... Rs1000/-of Bank Name................

16



Uttarakhand Open University,

Haldwani, Nainital, Uttarakhand-263131

Information of the College/Institute for the establshment of
the Study Centre

(his information should be submitted along with B2 for Rs.1000/- drawn in favour of
Uttarakhand Open University drawn on a nationalibadk and payable at Haldwani.
The amount is non transferable.)
Information sheet
1) College/ Institution: Profile
i) Name of the college/ Institution with address....

i) Date and registration number of the College/ lnstnh

iii) Telephone
iv) E-mail Address

v) Name of the university to which your college/ Ingion is affiliated

vi) Name of the principal/ Head
vii) Educational qualification of the principal/ Head
viii)  Telephone No.
ix) E mail:
X) Whether the College/ Institution is
(a)Private

(b) Government

17



xi) The college/ Institution has
(a) Schools (Primary/Secondary)
(b) UG College (Arts/Science/Commerce/Vocational)
(c) PG College (Arts/Science/Commerce/Vocational)
(d) Any Other

xii) Timing of the College/ Institution

xiii)  List of courses taught and teachers in collegea§@erovide information
in details)

2) In case of Private College/ Institution

i) Name of the Management/society/Trust running thkege/ Institution with
postal address

i) Date and registration No. of the institution:

iii) Name and address of the Chairman with Phone Numbers

iv) Name and address of the Secretary with phone nismber

v) Give in the brief information about the activitielsyour Institution, preferably
the branches run by your Management (Attach a agpaheet if required and
the Constitution of the Society/Trust/Management)

3) Infrastructural Facilities Available
i)  Number of class rooms with their approximate sgatipacity (Enclose a
separate sheet if required)

Room No. 1 2 3 4 5 6 7 8 9
Size(Sq. Feet)
Seating capacity
for classes
Seating capacity
for examination

~
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i) Adequate number of class rooms shall be made &laita the
(a) Evenings Yes/No
(b) Saturday Yes/No
(c) Sunday Yes/No

iii) One/ Two rooms required for the Co-ordinator andlie Office of the study
Centre. (Area Sq. Ft) Yes/No

iv) Library facilities shall be made available to tihedents of UOU.
Yes/No

V) Internet facility Available
Yes/No

vi) A suitable place shall be made available for fixing signboard of UOU
Study Centre Yes/No

vii) Electrical fluorescent tubes, fans are fitted ia ¢hass rooms and in the office
Yes/No

viii)  Bank facility is available on the campus or neaalsa, within a distance
of ....... Kms Yes/No

ix) Post Office facility is available on the campusear by area, within a
distance of ...... Kms Yes/No

x) Telephone facility will be made available for thies®y Centre Staff
Yes/No

xi) The College/ Institution has separate toilets faterand female students and
these facilities shall be made available to Studgté staff
Yes/No

xii) Drinking water facilities are available on the carap
Yes/No

4) Equipments
i) The College/Institution has a Public Address System Yes/No
i) The College/Institution has a TV/VCR/CD-VCD Player  Yes/No
iii) The College/Institution has a LCD Projector Nes

iv) The College/Institution has a Slide Projector esio
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v) The College/Institution has a Tape Recorder /INes

vi) The College/Institution has a/...... number of Computers Yes/No
(Please use a different sheet to describe the cemfacilities available)

5) Personnel

i) Names of recommended three teachers along withghesonal detail in the
prescribed format. ... ., for the appointment of the Co-ordinator on
Honorarium Basis.

1.
2.
3.

i) Names of recommended individuals along with thenspnal detail in the
prescribed format. ... ., for the appointment of the Academic Counsellors.
1.
2.
3.

iii) The principal/ Head is willing to cooperate, papate and supervise the work
of the centre including examinations
Yes/No
iv) The Principal/ Head will make available the teaghstaff to work as
Counsellors and Co-ordinators and necessary stafioinduct of exam
Yes/No
v) The Principal/ Head will make available the noncteag staff to accept the
part-time work at Study Centre
Yes/No

vi) Any other information as considered useful andvaai (use a separate sheet)

6) Undertaking

The principal/Head and the College authorities e undertake to give all
necessary co-operations for the efficient functigrof the Study Centre of Uttarakhand
Open University, if granted to our College/Instibut

Signature & Seal of the principal/Head
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uttarakhand Open University,
Haldwani, Nainital, Uttarakhand-263131

Resolution of the Society
(to be submitted duly filled on letterhead of thetltution)

It is resolved unanimously in the meeting of theegaing body of ..........................
held on .......... Under the chairmanship of shri.................... that the study centre
of the Uttrahand Open University be established.in............... College/ Institute/
Foundation/ Trust.

If the University permits the College/Institute/Falation/Trust to establish the centre,
we undertake to provide all the necessary acadandcinfrastructural facilities and co-
operate for the smooth and efficient functioningte Study Centre. We shall abide by
the rules and regulations of the Uttarakahand Qpmamersity, Haldwani prescribed and
revised from time to time.

If the Study Centre closed down for any reasonjpments, furniture, books supplied by
the University shall be returned to the Universitythin the given period by the
University.

We shall have no objection if the University ceaties services of Counsellors, Co-
ordinator and office staff appointed at the Stu@ytte.

Proposed By................

Seconded By

Seal of institution
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Annexure-Il|

UTTARAKHAND OPEN UNIVERSITY

Unchapul, Haldwani, Uttarakhand-26318
http:fu.ac.in

BRIEF RESUME OF ACADEMIC COORDINATOR
(Supporting Documents may be provided as Annexures)

NAME OF PROPOSED STUDY CENTRE:

FIELD OF SPECIALIZATION:

COURSE(S) TO BE ASSIGNED:

1. NAME (IN BLOCK LETTERS)

2. DESIGNATION :

3. ORGANIZATION/EMPLOYER:

4. TYPE OF APPOINTMENT: REGULAR/TEMPORARY/CONTRACTAL:
5. ADDRESS (RESIDENCE) :

PIN

Phone: Mobile: Fax

E-mail:

6. ADDRESS (OFFICE) :

PIN

Phone: Mobile: Fax

E-mail:

7. DATE OF BIRTH : DD MM YY
8. PRESENT PAY SCALE :

BASIC:
GP/AGP:
ALLOWANCES:
TOTAL:
9. ACADEMIC QUALIFICATIONS :

EXAMINATION/ | BOARD/UNIVERSITY | YEAR | SUBJECT(S) | DIVISION/
DEGREE PERCENTAGE

10. EMPLOYMENT DETAIL:
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DURATION ORGANIZATION DESIGNATION NATURE OF JOB/
(MONTH, YEAR) TYPE OF DUTIES
FROM TO

11. EXPERIENCE :
a) Total Teaching Experience at :

UG/PG Level (in years).
b) Details of Teaching experience :
during the last 5 years.

LEVEL OF TEACHING SUBJECT YEAR(S)

UG Level

PG Level

Research Guidance

Any Other (please specify)

¢) Administrative/Supervisory experience:

d) Experience of work connected with distance etdoigactivities such as Counselling
Assistant, Coordinator etc :

e) Research Experience, if any :

f) Publications of books, articles, research pgpeesy:

g) Computer skills:

h) Any other relevant information:

SIGNATURE
Date:

Signature of Coordinator
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Annexure-IV

UTTARAKHAND OPEN UNIVERSITY

Unchapul, Haldwani, Uttaralkand-263131
http://ucac.in

BRIEF RESUME OF ACADEMIC COUNSELLOR
(Supporting Documents may be provided as Annexures)

NAME OF PROPOSED STUDY CENTRE:

FIELD OF SPECIALIZATION:

COURSE(S) TO BE ASSIGNED:

1. NAME (IN BLOCK LETTERS)
2. DESIGNATION :

3. ORGANIZATION/EMPLOYER:

4. TYPE OF APPOINTMENT: REGULAR/TEMPORARY/CONTRACTAL:
5. ADDRESS (RESIDENCE) :

PIN

Phone: Mobile: Fax

E-mail:

6. ADDRESS (OFFICE)

PIN

Phone: Mobile: Fax

E-mail:

7. DATE OF BIRTH : DD MM YY
8. PRESENT PAY SCALE :

BASIC:
GP/AGP:
ALLOWANCES:
TOTAL:
9. ACADEMIC QUALIFICATIONS :

EXAMINATION/ | BOARD/UNIVERSITY | YEAR | SUBJECT(S) | DIVISION/
DEGREE PERCENTAGE
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10. EMPLOYMENT DETAIL:

DURATION ORGANIZATION DESIGNATION NATURE OF JOB/
(MONTH, YEAR) TYPE OF DUTIES
FROM TO

11. EXPERIENCE :
a) Total Teaching Experience at :

UG/PG Level (in years).
b) Details of Teaching experience :
during the last 5 years.

LEVEL OF TEACHING SUBJECT YEAR(S)

UG Level

PG Level

Research Guidance

Any Other (please specify)

c) Administrative/Supervisory experience:

d) Experience of work connected with distance etlocactivities such as Counselling
Assistant, Coordinator etc :

e) Research Experience, if any :

f) Publications of books, articles, research pgpeesy:

g) Computer skills:

h) Any other relevant information:

SIGNATURE
Date:

Signature of Coordinator
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